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SUBJECT:   RECOVERY FOR PROPERTY LOSS OR DAMAGE 

ORIGINATING OFFICE: ASSISTANT SUPERINTENDENT, BUSINESS SERVICES 

EFFECTIVE: OCTOBER 13, 2015 

REVISED:  

Reports by Staff 

District employees shall report any damage to or loss of school property to the principal or 
designee immediately after such damage or loss is discovered.  In those instances in which 
insurance reimbursement may be involved, the principal or designee shall contact the 
appropriate district official. 

Investigation 

The Superintendent or designee shall conduct a complete investigation of any instance of 
damage to or loss of school property and shall consult law enforcement officials when 
appropriate.  If it is determined that the damage has been committed by any district student, 
the Superintendent or designee shall initiate appropriate disciplinary procedures against the 
student. 

Recovery of Damages 

When the individual causing the damage or loss has been identified and the costs of repair, 
replacement, or cleanup determined, the Superintendent or designee shall take all practical 
and reasonable steps to recover the district's costs and shall consult with the district's legal 
counsel and/or insurance administrator, as appropriate. 

Such steps may include the filing of a civil complaint in a court of competent jurisdiction to 
recover damages from the responsible person and, if the responsible person is a minor, from 
his/her parent/guardian in accordance with law.   Damages may include the cost of repair or 
replacement of the property, the payment of any reward, interest, court costs, and all other 
damages as provided by law. 

Payment of Reward 

When authorized according to Board policy, the Superintendent or designee shall pay the 
reward to the party who provides information sufficient to identify and apprehend the 
person(s) subsequently determined to be responsible for the damage or loss.  If more than 
one person provides information, the reward shall be divided among them as appropriate. 
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Secret Witness Program 

It is recognized by modern law enforcement officers that, all other police methods to the 
contrary, one method as old as civilization itself, is the most successful and effective in crime 
detection.  It is the use of informers.  The problem is to get the informer to volunteer. With the 
Secret Witness Program the risk of retaliation is eliminated. The Secret Witness Program will 
be administered under the following procedures: 

1. 	 When there is a break-in, a theft, an act of vandalism, arson, or other crime committed 
on or about the school grounds, buildings, or facilities, a reward will be offered for 
information leading to the arrest and conviction of the person or persons responsible 

2. 	 The amount of the reward will be determined by the superintendent or assistant 
superintendent, business services and the administrators of the building or facility 
involved such reward shall not exceed $1,000. Rewards in excess of $1,000 shall be 
authorized in advance by the Board 

Persons wishing to claim a reward may: 

a. 	 Write a letter giving all known information and details. Such a letter need not be 
signed. A code number, assigned by the person writing the letter, should be 
placed on the letter, and in the lower right hand corner of the letter. The corner 
should then be torn off and kept by the person writing the letter The letter should 
then be delivered to the principal or the superintendent of schools; or 

b. 	 The person wishing to give information may telephone or personally contact the 
principal or superintendent and give all known information or details. The 
administrator will write down all the information.  The information received may 
be turned over to the police department(s), or sheriff's office, or it may be 
investigated by the school 

4. 	 The cost of the reward will be collected from the person, or in the case of a minor, from 
the parent/guardian, who was determined to be responsible 


